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— Tablet - How to fill a Work Order

1) Dashboards

On the main page, you can find the following indicators:

1. The « Work Orders » which have been assigned to you
2. The « WO to be synchronized » means the WO that you have created from the tablet but not yet

synchronized with MEMO

3. The « Last repairs » which are recent WOs (less than 24 hours)

Note : you also find information related to your work requests

4. The « Work requests » which have been assigned to you

5. The « WR to be synchronized » means the WR that you have created from the tablet but not yet

synchronized with MEMO

2) Synchronization of

WO and of WR

Click on the menu E then on

Synchronisation partielle

Dashboard
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0
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all the information related to WO and WR that you have indicated on the tablet to MEMO since the last synchronization.
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3) WO access

You can access the list of your WOs:
- by clicking on one of the « Work orders », « Work orders to synchronize » or « Last repairs » indicators

- by clicking on the menu Ethen the option [ Bondetravail

4) List of your WOs

= sl On this page you have the list of WO assigned to you. = 7 il 7941207
= Work order (13) (U] Work order WO-71433

O, Research T &

INFOS  REPORT OPERATIONS MEASUREMENTS SPARE PARS DOCUMENTS

electronic circuit board error (WO-71539)

I vz The symbol % indicates that a report has already been input (MENSURL) (N 14y O 22011 CONCENTRATOR 022200

(EQ15318)
Gas leakage (WO-71540) Equipment o
Scheduled Start 14/09/2020 08:22:00
Loc, BO102 - Hospital - Office LOG (BD10ZHOSP-OFFL) - Eq. AIR-053 (EQ-32421) CON-058 (EQ-18645)
Gas leakage (WO-71541)
Scheduled Start 14/09/2020 08:24:00 Location
. BD10Z- - 102-HOSP-ADUL) - Eq. AIR-042 (EQ-1

Loc, BO102 - Hospital - Adult (BD102-HOSP-ADUL) - Eq. AIR-042 (£0-19545) + P11 - Hopita - adusinafemanes (GF141-HOPHMEFE)
e A s e 75 he b I 0
L The button allows to create a new W
Loc, BD102 - Hospital - Pedialrics (BD'102-HOSP-PEDI) - Eq. POX-D02 (EQ-19415) Schaculed Dates
(Mew Life Intensity) CONCENTRATEUR 02 101, 230V, 50 Hz / CONCENTRATOR 02 10, Estimated starting date
230V, 50 Hz (MENSUEL) (WO-72597) 13 Sep 2020 00:1027
Scheduled Start 28/09/2020 00:10:30
Loe. BD102 - Hospital - Emergency Room (B0102-HOSP-EMRO) - Eq. CON-01S (EQ-10565) h Estimated ending date

p ; \ . . 13 Sep 2020 01:10:27
(Mew Life Intensity) CONCENTRATEUR 02 101, 230V, 50 Hz / CONCENTRATOR 02 101, h b " h O h
frodm A The button allows the WO synchronization
Scheduled Start 29/09/2020 00:10:33 -
Loe. pital 0SPACY) - Eg. 39) Dewlls

(MENSUEL ) Status
Scheduled Start 30/09/2020 00:11:11 Approuve / Approved
Loe. BD102 - Hospital - Adult (BD102-HOSP-ADUL) - Eq. AIR-042 (EQ-19545)
(MENSUEL)

Scheduled Start 30/09/2020 00:11:11

Loc. BD102 - Hospital - Adult (BD102-HOSP-ADUL) - Eq. AIR-D43 (EQ-19546) . . .

o ey concamurn o, zsoncocwrszo,——|f YOU Click on @ WO, you can consult it and update it.

230V, 50 Hz (TRIMESTRIEL) (WO-73096)

| Scheduled Start 03/10/2020 00:10:55

Loc. BD102 - Hospital - Isolation (BD102-HOSPHSOL) - Eq. CON-011 (EQ-19342)

S —
230V, 50 Hz (TRIMESTRIEL) (WO-73087)

| Scheduled Start 03/10/2020 00:10-58

+ o You can switch from one tab to another one by clicking on its title in the top bar or by
. sliding your finger from right to left.

= F .l 79%0 12:08
= Work order WO-71433 (0]
Q Research A d ¢ INFOS ~ REPORT OPERATIONS MEASUREMENTS SPARE PARS DOCUMENTS
(DeVilbiss 525KS) CONCENTRATEUR 02 220V /
CONCENTRATOR 02 220V (MENSUEL) (DeVilbiss 525KS) CONCENTRATEUR 02 220V / CONCENTRATOR 02 220V
(W0-71433) (MENSUEL) (W0-71433)
Seheduled Start 13/09/2020 00:10:27
Loc. GF141 - Hopital - Medecine femmes (CF141-
HOPIMEFE) - Eq, GON-058 (EG-18645) Equipment o
(DeVilbiss 525KS) CONCENTRATEUR 02
220V / CONCENTRATOR 02 220V CON-058 (EQ18645)

Note : If you use the tablet horizontally, you can see, at the same time, the list of your WOs | 5 P e e
Loc. CF141 - Hopital - Soins intensifs

and the details of the selected WO : (641 HOPLSO - Eq. CoN-049  GF141 - Hopital - Medecing femmes (CF 141 HOPHMEFE)

(EQ-18652)

Life Intensity) CONCENTRATEUR 02 Scheduled Dates
101, 230V, 50 Hz / CONCENTRATOR 02

101, 230V, ) (Wo-71435) d
Scheduled Start 13/09/2020 00.10:26 13 Sep 2020 00:1027
Loc. CF141 - Hopital - Medecine Interne

(CF141-HOPI-MEIN) - Eq. CON-057 Estimated ending date
(EQ-18620) 13 Sep 2020 01:10:27

+ C a B




5) Description of a WO / « INFORMATION » tab

This tab gathers the following information :
- The description of the WO
- The MSF number and the equipment number

The link 'n' will lead you to the equipment sheet
- The MEMO-registered location of the equipment
- Planning dates
- The WO status

The button H allows you to save, at any time, information entered.

The button & allows you to link a document or a picture with the WO.

6) Description of a WO / « REPORT » tab

This tab allows you to fill in the general information of the WO.

You can indicate :
- The status of the WR :

« 22-DONE » < the maintenance has been done / completed
« 21-STANDBY » < the maintenance cannot be completed (due to a lack of parts, other)
« 23-IRREPARABLE » & it’s not possible to maintain / repair the equipment

« 24-NEWINTERVENTION » ¢ a new intervention is needed to finalize the maintenance

- the start and end dates and times of the intervention
- if a stop has been needed and the duration of this stop
- the report

When everything is complete, you can save the information with the button

Note: All this information is mandatory.
Input them !!!

B .
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INFOS ~ REPORT  OPERATIONS MEASUREMENTS SPAREPARS DOCUMENTS

(DeVilbiss 525KS) CONCENTRATEUR 02 220V / CONCENTRATOR 02 220V
(MENSUEL) (WO-71433)

Equipment e
CON-058 (EQ-18645)

Location
CF141 - Hopital - Medecine femmes (CF141-HOPIMEFE)

Scheduled Dates

Estimated starting date
13 Sep 2020 00:10:27

Estimated ending date
13 Sep 2020 01:10:27

Details

Status
Approuvé / Approved

=] T il 79% 01209
>

INFOS ~ REPORT OPERATIONS MEASUREMENTS SPAREPARS DOCUMENTS

(DeVilbiss 525KS) CONCENTRATEUR 02 220V / CONCENTRATOR 02 220V
(MENSUEL) (WO-71433)

20-APPR ]

3] 12/10/20 11:08

[l 12/10/20 12:08

[] Need Shutdown
‘Shutdown Duration
00:00

Report

Good to be used




7) Description of a WO / « OPERATIONS » tab

This tab allows to enter the operations of the WO.
Note : Operations are linked to preventive maintenance.
If the WO is corrective, the list of its operations is empty.

For each of the operations, you can indicate :
- its status, has it been completed and validated ? (YES ou NO)
Green line on the left : Operation completed
Red line on the left : Operation not completed
- an optional comment

8) Description of a WO/ « MEASUREMENT » tab

This tab is used to enter the measurements of the equipment associated
to the WO.
Examples : Mileage for vehicles, % of oxygen for O2 concentrators

For each of the measurements, you can indicate :
- itsrecord
- the date and time of the record

P4 x

Then you can modify or delete a record.

Note : During the WO synchronization, the measurement records are
no longer listed but they have been saved in MEMO. The records for
the same measurement should not be indicated more than once

= T .l 80% 0 1228

Work order WO-71433

INFOS ~ REPORT OPERATIONS MEASUREMENTS SPARE PARS ~DOCUMENTS

10 - Relever le compteur horaire / Read the hour meter % l:,j

Estimated time: 00H00 - Validation:

20 Contréle qualité de la concentration doxygéne avec fanalysewr doxygéne
(EHOECONC3AO) (Valeur attendue 290%) / Quality Control of Oxygen 7
Concentration with Oxygen Analyzer (EHOECONC3AQD) (Expected Value> 90%) D
Estimated time: 00HOO - Validatior:

30- Gontrole qualité du débit 8 1 LPM avec | analyseur doxygéne

(EHOEGONC3AQ) (Valeur attendue - 0,5LPM < _ < 1,5LPM) / Quality control of -
flow at 1 LPM with Oxygen Analyzer (EHOECONC3AD) (Expected value: @
0.5LPM <

Estimated time: 00H0O - Validation:

40- Contrdle qualité du débit 3 LPM avec Ianalyseur doxygéne
(EHOECONC3AQ) (Valeur attendue : 2,5LPM < .. < 3,5LPM) / Quality control of 2
Tlow at 3 LPM with Oxygen Analyzer (EHGECONC3AD) (Expected value %
25LPM <. < 3,5LPM)

Estimated time: 00HOO - Validation:

50- Contrdle qualité du débit 5 LPM avec Ianalyseur doxygéne
(EHOECONC3AO) (Valewr attendue - 4.5LPM < . < 55LPM) / Quality control of ey oy
Tlow a1 § LPM with Oxygen Analyzer (EHGECONC3AO) (Expected value B =
4.5LPM

Estimated time: 00H0O - Validation:

60~ Contrdle qualité de la pression avec lanalyseur doxygene
(EHOECONC3AO) (Valeur attendue : 7.8 < . < 9.4) / Pressure Quality Control @‘ 7
with Oxygen Analyzer (EHOECONC3AC) (Expected Value: 7.6 < ... < 9.4) D
Estimated time: 00HOD - Validation:

70-Enlever les capots, soufflerIa poussiére et nettoyer fintérieur de =
Fappareil/ Remove cistems, blow dust and clean the inside of the appliance | [ [
Estimated time: 00H00 - Vadation:

80 - Etat : Chassis / Condition: Ghassis %‘ 7
Estimated time: 00HOO - Validation: D
90 - Etat : Cordon electrique / Condition: Gordon electric %' L,_Jl
Estimated time: 00HOO - Validation:

100 - Etat : Roulettes / Condition: Wheels @' 7
Estimated time: 00HOD - Validation:

110 - Etat : Tuyaux / Condition: Pipes %‘ K
Estimted tme. 00100 Valdoion 5
120 - Etat - Filtre & noussidre fremolacer si pas bon ) / Condition: Dust filter - -

= F .l 94%0 14:30
Work order WO-71433

INFOS  REPORT TS SPARE PARS

Nb dheures dutilisation / Hours of use (ME-6797)

% oxygen (ME-6793)

Débit doxygéne / Oxygen flow (L/min) @1L/min (ME 6794)
Débit doxygéne / Oxygen flow (L/min) @3L/min (ME £795)
Débit doxygéne / Oxygen flow (Limin) @SL/min (ME-6796)

Pression / Pressure (PSI) (ME-6797)

=%+ =+ *

= Tl 79% 01211

Work order W0-71433
INFOS  REPORT ME SPARE PARS
- Relever le compteur horaire / Read the hour meter &% 1
time: 00HOO - Validation: O [.,_|

r

ncentration doxygéne avec lanalyseur

| Contréle qualité d
(OC

(Valeur sttendue >
xygen Analyzer (E

Quality Control of
ONC3AD) (Expected

fgen Concentration wi

<o

& =

effimates

ygen analyser not available
- P ihalyseur doxygéne
(EHOECONCIAD) (Valeu atendue - 0,SLPM < - < 1,SLEM) / Qualty contol of s p
flow at 1 LPM with Orygen Analyzer (EHOECONC3AC) (Expected value ]
05LPM <

Estimated time: 0HOO - Validation:

40- Controle qualité du débit & 3 LPM avec Fanalyseur doxygéne

(EHOECONC3AD) (Valeur atiendue : 2.5LPM SLPM) / Quality control of =
flow at 3 LPM with Oxygen Analyzer (EHOECONC3AQ) (Expected value: w E
25LPM < . < 35LPM)

Estimated time: DOHOD - Velldation:

50 Controle qualité du débit & 5 LPM avec analyseur doxygéne
(EHOECONC3AD) (Valeur attendue - 4,5LPM < _ < 5,5LPM) / Quality control of

flow &t 5 LPM with Orygen Analyzer (EHOECONC3AC) (Expected value: & =
45LPM

Estimated time: 00HOO - Validation:

60 - Controle qualité de la pression avec Fanalyseur dxygéne

(EHOECONCIAD) (Vlesstendue: 7. < < 3.4)/ Pressure ualtyConvl ([t (=4
G oo Ancyaet (EHOECONCIA] (Expaciod Vw7 B - < 340 =
Estimated time: 00HOO - Validation:

70 - Enlever les capdts, souffler la poussiére et nettoyer lintérieur de -
I'sppareil / Remaove cistems, blow dust and clean the inside of the appliance @
Estimated time: 00H0O - Validation

80 - Etat - Chassis / Condition: Chassis %1‘ #
Estimated time: 00HOO - Validation:
90 - Exat : Cordon electrique / Condition: Cordon electric &f e
Estimated time: 00HOO - Validation:

100 - Etat : Roulettes / Condition: Wheels %1‘ Efl‘

Estimated time: 00HOO - Validation:

PP P ———— — —
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Work order WO-71433

INFOS ~ REPORT  OPERATIONS SPARE PARS

Nb d'heures dutilisation / Hours of use (ME-6792)

+

1485.0
12/10/2011:11 , X

% oxygen (ME-6793)
Débit doxygene / Oxygen flow (L/min) @1L/min (ME-6794)
Débit doxygeéne / Oxygen flow (L/min) @3L/min (ME-6795)
Débit doxygéne / Oxygen flow (L/min) @5L/min (ME-6796)

Pression / Pressure (PSI) (ME-6797)

+ 4+ + ++




9) Description of a WO / « SPARE PARTS » tab

This tab allows you to indicate the spare parts used when treating the WO.

= Tl 79% L1272

As part of preventive maintenance, , @ Tl 9% 1214
spare parts will already be listed. z
For each One’ We Can read the quantlty INFOS REPORT OPERATIONS MEASUREMENTS SPARE PARS DOCUMENTS ros wEPORT O & MEASUREMENTS  SPARE PARS  DOCUMENTS
(conc. DeVilbiss 525KS) F\ITTRE POUSSIERE 303DZ-605 / DUST FILTER b ousSIERE 30302-605 / DUST FILTER
to be used. S "'@ — ’ +
@ 525[)—54 LFM;EO::A)UZ’:NNE“U vorant 2060t +
Click on the symbol + at the level
of each piece to indicate the actual quantity
used.
[=] F Ll 79%E 1213

@ -

_ - . oo bl T 228 e
For eaCh malntenance, It IS pOSSIbIe ::o::‘:yD:I:\'I:k:ss5|5K5}AKSJ525K5] FILTRE ANTIBACT. PV5LD-651 (EEMDCONC313)
tO indicate unplannEd Spare parts. ‘[C“;:‘:l:::li::urﬂZ,InvanimP\zlmmmEJ_TAM\SNuxd!ZI,TAM\Smuxdsl

(EEMDCONS1001)

To do this, click on the symbol + (o . v Pt ALY V18 i ALY O ol
at the end Of the page' + @ — :(;.‘u‘:t‘:l’ani:la::urOZ.InvacareP\ilmiumSJ,KITREPARCOMF‘RESI.KITREPARCOMPRES +
A page opens which lists all the spare parts. SRR
A SearCh englne a”OWS you tO make your Selectlon EEEEH%EEEE;?mncmmmnlumsj,m.menumsu.zwcﬂ,mmaz ADMI SILENC

10) Return to the list of WO and finalization

To return to the list of WO, you can click on the physical “Back” button on the table

[

You can synchronize the WO by clicking on the button ~

The Work Order you just made remains visible and will remain visible until it is closed, either by the Log Manager or automatically.




